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Recruiting Request

IS HiF

Department
FAT]

Position/title
FRIEIR L,

Amount

A

Interviewer

[EIREW PN

Working location
TAEHL A

Close date
TilE ¥4 H 4

Job Description
TR HlIA

Role in the organization chart

TEAR I THA SR B AL E

Career path
WEHRDE & e 1Kl

Education background
HET R Bl 0D

Experience & Qualification
FrRaL e

Other requirement
HuZk (JOE. iIHENEZ

Requested by (Dept . Head)
PN mE=2

Date:
H #A:

#E CATESe) -

O L/ H M

OHR A Ws/H#

P% 2:

Ob.55 7 & Bl i /B # H A OHR 73 & Hill /B H 34

O T B3 H 3 Oy ZHIK HR 43 H #1

Interview Evaluation Form
543 T £ 92 7T




HR =&+

AN BRI FRIL T M

Name of Applicant: (N i)
Position: (M IEERAL)

% —# 1t (Hiring manager/Director 1 /)

AR

Interviewer:
€D

Date:

Qii}:WNZP)

General Impression
CRATVEMT (e VRIERE ST, 22
fe71. QlEYE. FRAMEZES

Education
ZHE BN CER. Tl

Experience
TAEZY (B REEK)

Service centric
W42 EHEA

Team working

EilUN7X R

Communication skills
VA S R IA R

Honesty,open,passion

WS TP W

Aggressive but thoughtful
BT M AT 2t A e e g

Goal oriental
gl S

Interest to insurance
X AT A R R

Sh | S| S| SRS M| S| S

Interest to the job

Xt AR B8

Foreign language
HMEKF

Computer

THEHKF

Working stability
& RIS E T

OFAFRE (B

(@R ]

Personality
AMEA TR

Oyobi (O)fwshi ()t O A ()P

Motive

SRS I BIHL

IRzl ()FRAEE () milA

OABRK R () HA 7B

Strength
L

Weakness
TR

Current Package
HAlfAmHdA T8t AL

Expectation

MBS TH R

Second Interview

2 %1t Director/Vice present/Present 1 F

35 44 51 3£ 92 1t

Availability

A B[R]

Decision CIFurther interview  [JReject OIKeep in file

g BE— BT ARH 17 M
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Date:

H 34

Interviewed By:

[LTh7WN

General Comment&Decision

LREENR KR E

& T

(Director/Vice present/ present)

OHire OReject OKeep in file
(%) CAEAD FFED

OBack up OWaitting for further contact(Pending)
(kb CEFZEAD

Please make sure always return this form and resume to HR.
IERIEE R 15 NS

Bt % 3:
XXX B4 A BR A F
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Hiring Decision
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Candidate Chinese Name

DA EYN %

Working Name
B 44 K

Department
#B17]

Position

S G231

Position/title
FUHEER AT

Interviewed by

[TRZWN

Salary set
A ONE 55 ))

Starting date
A F H

Candidate Evaluation
LRA VA

FINERI T 5 N2 44 91 H 3

e Ak

O %3/ H 1A OV 4345 Bl s I B3R H 3 OHR 44 gl #4183/ H #1
OHR 4 W5/ H A O4 LK S L3/ H 1] O4¥3THUH HR 2238
M=% 5:

XXX B A R A H]
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ANFEZFHR
Name: Joined Date: Department:
Sex: Age: Dep .after action:

Action items : (P i%4%)

(H: >

Hire Completed probation Salary Review
FHeE IE U e s I 39 kS

Promotion Internal Transfer Demotion

=Tt WS B (E SMIR) Rt G R

Resignation termination Others

FEIR AILA IR He (FrR. RS

Brief the reason of action (AJiE#%)

ORI a7 BB i -
O R TA N RE
OB T2 AT H -
O R T2 I H Y-

Brief the reason of action :

OFFI TR AT H -
O R T2 I H Y-

OFHSRFR T 1 PR by el WL O 53 AN fi oy i L

Brief the reason of action :

O N7 G50 i i 2 phy B

Brief the reason of action :

O Aa NFEHBE L
o ) ONFELHETIFHY
O NN #F BT I H i
Before action Before action Before action
Position AR HT Level AR H Salary AR HT
PR 2 After action 2 ) After action T % After action
B G BHJa B G
Remarks #-73:
feHE (AT -
O/ Hi ONv 5oy mla/BhEE/ H 3 OHR 4> & @l & /Bh B/ H 31
OHR i 5/ H #7 OWNHI TN/ HIW OWHHIIATA/HIW
O AT BZH/H I O el NEHREH/ HIN OX AT/ HMY

P 11:

¥BIEEMH
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w4 VNGIREE: 0]
W A2 H REJEHR T
AR EIERE, BT EROR TS, AFPGENERIE, % IEREN TR REZHWT:
AR Tl L AR Tl
A gl T#
B A5 A e A e

TERRZ AR, IR R 4

NIIBHEH (B
H .

NN F) BRI R T AR 3 TR IS 0y, Kk, w2 9o w4 A TR A B AR A B A A
MR TARHEZ MBI, E2MEIR EAR AR, [, A8 a0y 5 TaE N TAEME S 24" 5
.

TR A F e R TR, A B A A BIE B 2 A fE !

AT H -

B 12:
R BB

" 4. N B T
Name Starting Date
Leave Record glip];rt:m ent Eisit%;]
AR H i &
3 TIF H A
Working location
BRI
Types of Leave
OAnnual leave AR CPregnant Leave Sl
OExcused  leave #H{E [OMaternity Leave PR
[OMarriage Leave (S Li0thers Leave AE GRS

[OIllness Leave JpifE

Reasons 15k JRH G —K UL R ESTUER)D -

Leave Duration
WREE (BERPER « M k|
Total days iEfR e KE:

Comment(i}t#H):

Signature:

AT FELEH NFHEH
H 4 H H H#1

B 13:
hh E OH O #t R

Work Overtime Record | X #: BT
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oo HE R OE R Name Department
IR A TAF Hh A
Position Working location
Reasons J¥E i 4]

Work Overtime Duration

WNFERT CHBA RS RINPER D« A H 3
FH M 12
Total times JIFE & THF:
Comment(i}t#H):
Signature:
ENES PN FEREH N2
H H M H ¥
P 14:
R LR EHEER
BHEEN 4. HIEHI]
HEFE S
HEULE G A OCEAR BB R -
LIhFhE
CORMB HEFENZ T/ HIY
C D) 1A mERE 2
C ) 24Pk DTk O—%&% O =43 O=%%  HWrskss/ Y
CORMB NS SRS I 7 / H
LIRMB

C ) 2. 5ERIBAE ORMB

B % 15:
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XXXX A B R AT

mo T

Long Service Award

ZRIR XXXX A F RSS2

JEHHE T XX 2] [ AR

IR SR AN A AE !

NP SEZSE T EPSY ) NI B e MR

B % 16:
@ sk E
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Pu AR A S I i 45 2R

Internal  Trainer List

FF 5 i I IR % ¥ M PR RIE A TR #TE
Item Name Department Position Education Statu Course Name Remark
1
2
3
4
5
3% 20:
BINFRFER
4 #17
TrEStndE 2B HEM

—. A EEH

1. BN EH SR REEE, IV TSR
2. BAREUN. R HAREELS SO0 S A AE
BFBL WO RiERe, St A E TAE.

AR JE IS AL AT Y

= M RE
1. MR 554K, TR AR LE DL
2 AR 55 e i) R - F i U

=, WEHSHE

1. PRSI, SRIbHEAR AR M1 H AR
AITH T

2. TIRFRP iR, S80S RS KL
=, RUEEE B ERGS.

u. e A
BRI TAF R )
HIFH B fgf g T AT A 1)t

T BOkERFR

1 GERAFLNBRARS, A% B AR R

2. HEBERARANBTI, =7 TAERERREDNNE
Zo RPN TR L.

75~ HAh
1. A RFUIHEAE S50 B AR KB A A RUAL 12 45 38R
& LB RT;

TR 7 55 D

ﬁ% |l INTERNET JF /& T1E.

B BR T BRI, RIE R R LE R ?

A\%ﬁﬁﬁjiﬁﬁﬂ$ﬁ¢W%iW?(%E%
YD R N — A A A A TR
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2. VAR %5 B N
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S [ R i 3

(recaction evaluation)

BRI URAE P F I H -
GBI BRATTE B A R AFAR o) 8, 5 VR AT AR BRI VRO, 1A B T 3ATT 4 0 0P A 4 )1 T
TERIRCR, S I g UORI PP A B0 AR e b 35 B BRA] 22 HERE SR i B IR, AT B 05 B0 Je b i 2 18 75 s 5
—IRRIS, B AEEN ST LRIE, I SRR D
{8
1. B Bl th PR N A ? 5 4 3 2 1
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Recruiting Request

HOE P E

Department

PN

Yoisi i

Position/title

THES AL

CESHT

Amount

N

[N

Interviewer

TR 7153 A

Working Location

AR R

g IreEAL

Close date

TisE HS 39

Job Description

A 3

GEEARNE, 7rPREE BT

Role in the organization chart

FERBITHLR A B AL E

Career path
BEHAGL K J 1Kl

Education background

HEER Ak D

Experience &Qualification

P&, Hihe

GFETAETLEL LA

Other requirement

HEsER (JHE, itENE

Requested by (Dept . Head)

HINER 1267

Date:

H -

Approved by (CEO)
S P

Date:

3

RECEIVED by (HR Dept)
N

Date:
H -
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HRZ) JLES B R
DATE:

1) 6 N HE TR A AR A FEIN %1E

14: 00 A 5% ECHO

15: 30 e ECHO

16: 30 e ECHO

Interview Evaluation Form
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R TES
Name of Applicant: Interviewer:
vaLE:D CHTA 572D
Position: Date:
(RIS HRALD IR TE)D

%1 (Hiring manager/Director 14 Fi)

General Impression
LAV

Chn. Vi Re
PEy FFAMESES)

~ ERETT. B

it

Education

B H M

Experience
TAEAR

Customer centric
MrsEL

Team working

BN

Honesty,open,passion

PSR TP

EES IR

Aggressive but thoughtful
B BmiE AT

Goal oriental

SR 3

Internet interesting

Xt A AR %

English
FE K

Computer

THREHLKF

Interest to the job
X AR DR

Strength
e %

Weakness

s

Current package
H AT fri8

Expectation
LUEXGR]

Availability
B b I (1]

Decision
R

[Reject
(AsEHD

CIFurther interview

(& — P ik)

[Keep in file
CR=D
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Second Interview

(%8 —%THR Director/CEO/CEO f# )

Date:
H 9

Interviewed By:
m ol A

Ceneral Comment & Decision
ZEEEIR R UE

k %y
i

(Director/CEQ/CEQ)

CIHire [JReject [JKeep in file

(=H) (AsHD (N =D)

OBack up Waiting for further contact (pending)
KD CEZEFR)

Please make sure always return this form and resume to HR
RIS 5155 N

Hiring Decision

x M R

Candidate Chinese Name
INEEYN

Department
# o1l

Position

o

Position/title
AR A

Interviewed by
[ITREUN

Working Location
AR S

Salary set:
BBt

Starting date
PPN SR

Stock option shares

FEBEH

Candidate Evaluation (strength & weakness)
ZRE TR BT

5

Hiring Decision LJRegular Employee [IBack UP UContractor
OTemporary [OIntern

Approved by (Dept . Head) Date:
A Eiiedi s H i

Approved by(CEO) Date:
RS ZeBLiik ilis H i

Received by (HR Dept.) Date:
NFHR R H 3
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P% 2:

Personnel

NERFHR

Action Form

Name: Jobined Date: Deoartnebt:

" 2 pIRNER o

E + name: Effective Date: Dep.after action:
EE ARH B EHI

Action items :

i H -

Hire Completed probation Salary Review
FHEIR R 1E 201 H e W H
Promotion Internal  Transfer Contractor/Temporary
Tt PRI 2D RIS H
Resignation termination others

FEIR 1EE [ He

Brief the reason of action:
TR H «

Before action Before action Before action
s s Sal e
Position | “ZBNHT Level A BT alary A H
A After action 25 After action . After action
Ay
A5 A5 A5
Stock option shares: Commute Allowance
B 24 BN
Reimbursement of Mobile Fee: Pension/Housing Fund Base
TR A wh o ORI SR 4L
FESHIBE ARG REEIISN ANJIBHR ISR ZBL

Remarks £ :
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PR 4:
¥ E & A
F A H
el e
BARB BRI, TR QR TARLEE, AR g N ERE, JERERI h Tt
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% 1:
Personnel Action Form
ANE X G R

Name: Jobined Date: Deoartnebt:
% A pIRNEE:E] T

E « name: Effective Date: Dep.after action:
EE AR NG
Action items :
g :
Hire Completed probation Salary Review
FHeHR%G 1E A1 SE R W
Promotion Internal  Transfer Contractor/Temporary
=TIt P EB B R H
Resignation termination others

FEER 1EA A He
Brief the reason of action:
AR BE H :

Before action Before action Before action

Position | ZEENHET Level AR Salary AZ R

HRAE After action ) After action T % After action

G 5 BE) G

Stock option shares: Commute Allowance
by ik )
Reimbursement of Mobile Fee: Pension/Housing Fund Base
FHAREBUE AL DRBS I SEREE
FESHE N B R EELEE A N33 SEZ$ii]
Remarks #7%:

% 85 I 4L 92 1
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